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	If you own an HP OfficeJet 5255 printer and need to scan multiple pages into a single PDF document, you've come to the right place. Scanning multiple pages into one PDF is a convenient feature that can save you time and effort. In this article, we will guide you through the step-by-step process of scanning multiple pages into one PDF using the HP OfficeJet 525
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Step 1: Prepare Your Documents

Before you begin scanning, make sure your documents are properly prepared. Remove any staples, paper clips, or bindings that may obstruct the scanner. Ensure that your documents are clean and free from any tears or creases. It's recommended to use a flatbed scanner for optimal results.

Step 2: Set Up the HP OfficeJet 5255

Make sure your HP OfficeJet 5255 is properly set up and connected to your computer. Ensure that you have the necessary scanning software installed on your computer. If you don't have the software, you can download it from the official HP website. Once everything is set up, turn on your printer and computer.

Step 3: Place the Documents on the Scanner

Open the scanner lid of your HP OfficeJet 5255 and place the first document face down on the scanner glass. Make sure the document is aligned properly. Close the scanner lid gently to avoid damaging the document. If you have additional pages to scan, repeat this step for each page, placing them one by one on the scanner glass.

Step 4: Launch the Scanning Software

Open the scanning software on your computer. If you're unsure which software to use, you can check the HP support website for instructions specific to your model. Once the software is launched, you should see an option to start a new scan. Click on this option to begin the scanning process.
Hpe careers: professional growth opportunities at hewlett packard enterprise

Step 5: Configure Scan Settings

Before you start scanning, you may want to configure the scan settings according to your preferences. You can choose the file format (in this case, PDF), resolution, color mode, and other options. Make sure to select the option to scan multiple pages into one PDF document, as this is the desired outcome.

Step 6: Start Scanning

Once you have configured the scan settings, click on the  scan  button to start the scanning process. The HP OfficeJet 5255 will begin scanning each page one by one. You may hear some noises as the scanner moves across the document. It's important to keep the scanner lid closed during the scanning process to ensure accurate results.

Step 7: Save the Scanned Documents as a Single PDF

After all the pages have been scanned, the scanning software will prompt you to save the documents. Choose a location on your computer where you want to save the scanned PDF file. Give the file a descriptive name that will help you identify its contents easily. Click on the  save  button to save the scanned documents as a single PDF file.

Frequently Asked Questions 

	  Q: Can I scan both single-sided and double-sided documents? 

A: Yes, the HP OfficeJet 5255 supports both single-sided and double-sided scanning. However, keep in mind that double-sided scanning may take longer and require additional steps.

	  Q: Can I edit the scanned PDF document after saving it? 

A: Yes, once the scanned PDF document is saved, you can use PDF editing software to make any necessary changes or modifications.
Hp - leading provider of technology products and services

	  Q: Can I scan documents directly to a cloud storage service? 

A: Yes, the HP OfficeJet 5255 offers the option to scan documents directly to cloud storage services such as Google Drive or Dropbox. You will need to set up the necessary integration and provide your account credentials.


With these simple steps, you can easily scan multiple pages into a single PDF document using your HP OfficeJet 5255 printer. This feature is incredibly useful for creating digital copies of important documents, organizing paperwork, and reducing clutter. Enjoy the convenience and efficiency that the HP OfficeJet 5255 brings to your scanning needs.
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